
  
 

BYLAWS 
 

 
ARTICLE 1.  NAME AND GEOGRAPHICAL AREA  
  
Section 1: Name  
The name of this organization shall be called the HPV Vaccination Roundtable of the Southeast, hereafter 
referred to as Southeast Roundtable.  
  
Section 2: Geographical Area  
The Southeast Roundtable serves 12 states and 2 jurisdictions in the Southeastern United States to include 
Alabama, Arkansas, District of Columbia, Florida, Georgia, Kentucky, Louisiana, Mississippi, North Carolina, 
Puerto Rico, South Carolina, Tennessee, Virginia, and West Virginia. 
  
ARTICLE 2.  VISION AND MISSION STATEMENT 
  
Section 1: Vision  
The Southeast Roundtable seeks to end HPV cancers, starting with the elimination of cervical cancer as a 
public health problem.  
 
Section 2: Mission Statement  
The Southeast Roundtable serves as a collaborative of people representing likeminded organizations and 
themselves as individuals who are committed to improving HPV vaccination coverage in the region through 
coordinated efforts to stimulate collective action and implementation of evidence-based interventions.  
 
Section 3:  Guiding Principles  
By coming together as a Southeast Roundtable, we are guided by the following principles defining our 
purpose.  

• Engage as a collaborative of regional allies and partners to increase HPV vaccination coverage across the 
Southeast. 

• Understand the Southeast region and more localized context and conditions surrounding HPV vaccination 
and HPV cancer prevention; 

• Build the capacity of Southeast Roundtable members to extend the reach of efforts for HPV vaccination 
and cancer prevention; 

• Showcase vaccination success stories – and how these successes may be leveraged and replicated in 
other areas of the Southeast; 

• Address challenges facing HPV vaccination – and how we may support each other to overcome these 
challenges; and 

• Capitalize on opportunities to improve HPV vaccination coverage in each state and across the region. 
 
ARTICLE 3.  MEMBERSHIP   
  
Section 1: HPV Vaccination Roundtable of the Southeast Membership  
a. Membership is open to all interested individuals and organizations that agree to work collectively toward 

the vision and mission of the Southeast Roundtable.  
b. The Southeast Roundtable will consist of individuals and organizations within or serving the Southeastern 

states and jurisdictions (Article 1.2) with a direct or indirect interest in increasing HPV vaccination coverage 
and preventing HPV cancers. Members outside of this geographic region may be members if committed to 
improved HPV vaccination in the Southeastern U.S. 



c. Roles of members include the following:  
i. Regularly attend Southeast Roundtable meetings.  
ii. Participate in strategic planning and action plan implementation.  
iii. Serve as a liaison if representing an organization;  
iv. Share Southeast Roundtable communications with their networks; and  
v. Collaborate with members outside of their own affiliation, interest, and/or organization.  

d. Members are encouraged to participate in one or more Southeast Roundtable-organized or sponsored 
meeting(s) during the calendar year (e.g., annual meeting, seminars, subcommittees, task groups, etc.) for 
voting privileges on matters affecting the development of Southeast Roundtable goals. 

e. Members are encouraged to join a priority action implementation team and meaningfully contribute to the 
priority action efforts of the Southeast Roundtable. The priority action implementation teams will meet as 
needed.  

f. Membership will be examined every year.  
g. Membership may be terminated immediately for violation of the bylaws. 
 
ARTICLE 4:  VOTING RIGHTS  
 
Section 1: Voting Eligibility and Elections  
a. Voting is restricted to active Southeast Roundtable members.  
 
ARTICLE 5. LEADERSHIP AND GOVERNANCE  
 
Section 1. Backbone Organization 
a. St. Jude HPV Cancer Prevention Program will serve as the backbone organization for the Southeast 

Roundtable. A designated representative from the program will provide ongoing support for the Southeast 
Roundtable. The designated representative will serve in an ex-officio capacity on the Executive Committee 
and Steering Committee. Representation of additional subcommittees and task groups will be based on 
needed support.  

 
Section 2: Executive Committee Member Responsibilities 
a. The Southeast Roundtable Executive Committee will consist of a Chair, Vice Chair, Steering Committee 

Chair, at least two General Representatives of the Southeast Roundtable membership, and a 
representative of the backbone organization (see Article 5.1.a.).  

b. Members of the Executive Committee will be determined based on nomination (self or by other). Positions 
for which nominations will apply are Chair, Vice Chair, and two General Representatives. If more than one 
person is interested in serving on the Executive Committee, an election of the membership will occur. 

c. Terms of service will be determined by the Executive Committee but shall not exceed two years. 
d. The Executive Committee shall meet monthly, quarterly, or as called by the Chair. 
e. The role of the Executive Committee includes the following: 

i. Support the Southeast Roundtable’s mission and purpose;  
ii. Monitor adherence to the approved bylaws; 
iii. Determine the Southeast Roundtable’s strategic plan, priorities, and scope of activities; 
iv. Assess gaps in membership composition and recruit local allies; 
v. Approve the establishment of subcommittees and task groups; 
vi. Make recommendations for financial support;  
vii. Set the dates/times of annual meetings; and 
viii. Perform other tasks as requested.  

 
Section 3: Steering Committee  
a. The Southeast Roundtable Steering Committee will consist of a representative(s) of each Southeastern 

state or jurisdiction (see Article 1.2.) and a representative (s) of the backbone organization (see Article 
5.1.a.). In addition, the Chair of the Executive Committee shall serve on the Steering Committee. 

b. The members of the Steering Committee shall determine a Chair. If more than one person is interested in 
the role, an election of Steering Committee members will occur to determine who will serve in the Chair 
role. The Steering Committee Chair also will serve on the Executive Committee. The term of the Steering 
Committee Chair will be no more than two years. 

c. The Steering Committee term will consist of a two-year renewable term.  
d. The Steering Committee shall meet monthly, quarterly, or as called by the Chair. 



e. Role of the Steering Committee includes the following:  
i. Support the Southeast Roundtable’s mission and purpose; 
ii. Determine the Southeast Roundtable’s programming, including annual meeting; 
iii. Choose programs to build capacity across the Southeast Roundtable;  
iv. Review HPV data about the region to inform actions; 
v. Discuss HPV vaccination challenges being experienced across the region and identify solutions; 
vi. Offer opportunities to promote successful HPV vaccination efforts; 
vii. Provide information to the Executive Committee regarding strategic plan, priorities, and scope of 

activities;  
viii. Establish a subcommittee or task group to plan the annual meeting; and 
vi. Perform other tasks as identified.  

 
ARTICLE 6:  MEETINGS  
  
Section 1. Annual Meeting  
a. An annual meeting will be held when determined by the Executive Committee.  
b. The annual meeting will be held in-person every other year and virtually in interim years. 
 
 

ADD APPROVAL / EFFECTIVE DATE HERE 


